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Dashboard
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1. After login with your credential, click “Home” button will bring you to the dashboard

2. Click on “Supplier Portal” tab

3. Click on the icon to launch “Supplier Portal” application 



Supplier Portal
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1. Click on “Negotiation Invitations” to participate in RFQ

2. Manage all negotiations 
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RFQ for First Article Inspection (FAI)
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Review RFQ 
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1. Review the details of RFQ by clicking different links

2. Click on “Create Response” to participate in the RFQ



Create Response
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1. “Overview” tab

2. RFQ or quotation validity (optional)

3. Optional fields

4. Click on “Next” once you are ready to proceed
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Requirements (example)
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1. “Requirements” tab

2. Provide answer(s) to the questionnaire(s) 

3. Navigate thru all the Section(s) & response accordingly

4. Questions with asterisk are mandatory 

5. Click on “Next” once you are ready to proceed
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1. “Lines” tab

2. Enter the unit price in “Line Price” 

3. Click on “Required Details”



Lines – Required Details
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1. Fill in the unit price and NRE (if any)

2. Fill in the unit price based on quantity break 

3. Fill in the required information in the textbox

4. Repeat the above steps for all “Lines”

* CoO should be spelled in full, and first letter in capital.

E.g. United States of America (not US, not USA, not United States)

5 5

10 10



Lines
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1. “Response Price” is auto-calculated based on the inputs provided

2. Click on “Submit” once you are ready to proceed



Upload quotation using MS Excel
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Lines (using MS Excel)
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1. Select “Export” from “Respond by Spreadsheet”

2. Select “Lines only” and click “OK” to download the Zip file



On MS Excel
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1. Fill unit price

2. Fill country name in full, and first letter in capital, e.g. United States of America

3. Fill leadtime in number of calendar days based on the incoterms quoted

4. Fill minimum order quantity (if any)



Upload MS Excel
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1. “Respond by Spreadsheet” > “Import”

2. Locate the MS Excel

3. Select the file

4. Upload the file

5. Import the file

6. Double check unit price
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Costed BOM
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Download Costed BOM Template
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1. “Requirements” tab

2. Click thru the “Section” to find, “Costed BOM”

3. Download the .csv file, and fill up the component/child part price

4. Upon completion, attach the file to complete the requirements
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Costed BOM Template
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1. Please fill up all the required information
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This PowerPoint presentation and all of its contents 
are protected under international and United States 
Copyright law.

Any reproduction or use of all or any part of this 
presentation without the express written consent of 
K&S is prohibited.

Copyright Statement
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