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1. After login with your credential, click “Home” button will bring you to the dashboard

2. Click on “Supplier Portal” tab

3. Click on the icon to launch “Supplier Portal” application 
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1. Click on “Negotiation Invitations” to participate in RFQ/RFI

2. Manage all negotiations 
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1. Review the details of RFQ/RFI by clicking different links

2. Click on “Create Response” to participate in the RFQ/RFI
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1. “Overview” tab

2. RFQ/RFI validity (optional)

3. Optional fields

4. Click on “Next” once you are ready to proceed
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1. “Requirements” tab

2. Provide answer(s) to the questionnaire(s). Question with asterisk is mandatory 

3. Navigate thru all the Section(s) & response accordingly

4. Click on “Next” once you are ready to proceed
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1. “Lines” tab

2. Enter quote price into “Response Price” 

3. Click on “Submit” once you are ready to proceed
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1. “Supplier Portal” > “Negotiations” > “View Active Negotiations”

2. Search for the RFQ and select the row by clicking

3. Click on “Create Response” 



Create Response

13

1

2

3

1. You may reuse the previous submission

2. Enter new quote price into “Response Price” 

3. Click on “Submit” once you are ready to proceed



This PowerPoint presentation and all of its contents 
are protected under international and United States 
Copyright law.

Any reproduction or use of all or any part of this 
presentation without the express written consent of 
K&S is prohibited.

Copyright Statement
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